
     
CHECKLIST FOR IMPORT CERTIFICATE 

 
 

1. Application in Prescribed Format  as available in https://stpionline.stpi.in/ (as shown in second 
page)  

a. To be signed by the authorized signatory. 
 

2. Copies of Proforma Invoice duly attested by authorized signatory :-  
a. Name & Location of the STP Unit, Name & address of supplier & country of origin, 

Invoice No. & Date, Description of Goods, Quantity of items, Value of Invoice.Shipping 
Address mentioned in invoice should be matched with bonded warehouse address of the 
STP Unit. 

 
3. Type of Import :- 

a. Outright purchase if the equipment is procured from abroad on payment of invoice value 
b. If the equipment is procured on lease basis, copy of the Lease agreement to be submitted 
c. If the equipment is imported on High Sea Sales basis, Original High Sea Sales agreement 

to be submitted 
d. If equipment is to be imported on Free of cost, loan basis, second hand basis the invoice 

should clearly state that material are sent on Free of cost, loan basis, Second hand basis. 
e. In case Bond to Bond transfer, Bonded warehouse no. & Date should mention in the 

invoice copy 
 

4. Is Capital Goods [CG] approval within the prescribed limit 
 

5. Copy of Execution of Continuity Bond (B-17 Bond) 
 
 



 

 IMPORT CERTIFICATE USER MANUAL      

  

1- Click on import--> Import Certificate on side bar menu 

 

2- Enter all mandatory fields and Item Details to be imported. 

 
 



3- Click on Submit Button to Save Request

 
 

4- Click uploads button           to upload documents. 

 
5- Download Application Form and Annexure to the Application For Import of Capital  Goods 

(CG). 

 
 

 

 



6- Click on Annexure to the Application, Enter All Fields and Click on Generate Button. 

 

 
 

7- Click on View as Pdf and download .pdf  file 

 
 

8- Upload All documents after Signature and Seal of Authority of company and  Click on Final 

Submit Button



  

 

9- Now Status is showing Pending, You can download uploaded signed application form. 

 

 
10- After Approved by STPI Center, download Import Certificate. 

 


