









Form No. ENS-I

CHECKLIST FOR CANCELLATION OF NON-STP REGISTRATION 
	NAME OF THE UNIT:

	
	
	
	

	1.1
	A request letter for Cancellation of Non-STP registration with reason and confirmation on Softex status (Format ENS)
	Yes
	No

	1.2
	Submit the following documents to STPI

(i) Surrender the Original Certificate of Registration / Renewal

(ii) Amendment Letters (if any)
	Yes
	No

	1.3
	Submission of APR’s &MPR’s up to date
	Yes
	No

	1.4
	Payment of service charges 
	Yes
	No


	Sl. No
	Documents Verification

	2.1
	A request letter for Cancellation of Non-STP registration with reason and confirmation on Softex status
	
	

	2.1.1
	The request letter should be on the letter head of the Non-STP unit
	Yes
	No

	2.2
	Submit the following documents to STPI

(i)   Original Certificate of Registration issued at the time of Non-STP Registration and Renewal if any.
	Yes
	No

	2.3
	Submission of APR’s & QPR’s up to date
	
	

	2.3.1
	Whether APR’s & MPR’s are submitted up to date of application
	Yes
	No

	2.4
	Payment of service charges 
	
	

	2.4.1
	Settlement of STP service charges dues if any
	Yes
	No


NOTE: 
 (i)    Cancellation of Non-STP unit documents that are complete will be accepted.

             (ii)   Cancellation of Non-STP unit is subject to detailed verification.

  
(iii)  In case if the unit has lost any of the documents in 1.2 a undertaking for the same need 

to be submitted.


(iv)  In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


                __________________________________

Contact No.:



 __________________________________


Present Communicating Address:
                __________________________________







  __________________________________

Email id:



                __________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

Consultant details are not entertained.

[ON LETTER HEAD]

Format – ENS

Date _____________

To

The Director,

Software Technology Parks of India,

Bhubaneswar.

Dear Sir,

                      
Sub: Cancellation of Non-STP Registration - Reg.



Ref: Non-STP Unit Registration No.________________ dt__________.

***

We intend to request  for Cancellation of Non-STP registration due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We hereby confirm that there is no Softex form pending for submission and certification during the validity and we also declare that the unit will not insist on STPI  (after  the  cancellation  approval  is  issued)  to  certify  the  Softex  forms  which  have  not  been filed with STPI within the due date.

In this regard we request your good office to kindly issue the Cancellation of Non-STP Unit. 

Thanking you,

Yours faithfully,

(AUTHORISED SIGNATORY)

WITH NAME

