
 

How to file APR (STP) 

Annual progress Report (APR) 

General Instructions: 

 Step1 Fill up APR Format and save the form and click on upload. 

 Step2 Fill up Export Summary and take the printout. Sign it and store scanned copy of 

signed document in pdf format on your system. 

 Step3 Fill up Feedback Form and take a printout. Sign it and store scanned copy of 

signed document in pdf format on your system. 

 Step4 Download IT Realization format. Fill up details and store pdf of this file in your 

system 

 

Step1- Click on this   from the sidebar then click on this    

 

 



Select financial year for which the APR is to be file. 

 

By selecting financial year it shows the following screen for filling up the details. Please fill up 

the mandatory fields and save.   

 

   



 

 

 



 

 

 



 

Click on Save Changes 

Click on  View to verify all details entered.  

Click on Edit to update existing details and insert details which have been missed out earlier. 



 

  

Click on Upload   .  

Following Screen will appear: 

 



 

STEP 2 Click on “Click Here to fill Details for Export Summary (Mandatory)”.  

Following Screen will appear: 

 

 

 



 

 

 



 

 

STEP 3 Click on Click Here to fill Feedback for Statutory Services (Mandatory)  

Select Financial Year and fill up details as per following screen: 

 

 

 

http://164.164.123.32/unit/unitadmin/aprfeedback


STEP 4 Download format for Export Realization by clicking on “Click Here to download the 

format for Export Realization Details”. Upload all the documents in PDF format only. 

 

 

After uploading all the documents, click on Submit Button. APR is submitted for processing by 

STPI as per the following screenshot.  

 

 

 

http://164.164.123.32/unit/unitadmin/annb.xlsx


 

Note :  

1. After filling up details for Step 1 to Step 3, APR may be viewed to see error messages.  

2. Remove all error messages and then take a printout of APR. This is to be signed by 

Authorized Signatory with Seal and counter signature and stamp of Chartered Accountant. 

Keep scanned copy of this file in pdf. 

3. After completing all these steps, again click on upload button of Step 1 and upload all the 

four files. 

4. Click on Submit Button. Final Submit button will appear if: 

 Service wise export total matches with Export Earnings (slno 3a excluding Deemed 

Export). 

 Country wise export total matches with the Export Earnings  (slno 3a excluding 

Deemed Export). 

 Capital Goods Utilized at slno 1 is equal to Total Capital Goods Imported (3a) 

 Total Exports in APR and summary of exports are same. 

 All the four documents are uploaded in pdf format.  
 


