
 

 How to file MPR/SERF (STP)     

 Monthly Progress Report (MPR)/SERF    

 

 
 General Instructions:  
Step1: Fill up MPR of a month and upload onsite/offsite invoice details in csv format. 

Step2: Generate pdf file of Service Export Reporting Form (SERF).  

Step3: Sign it and upload scanned copy of SERF document in pdf format.  

 

1- Click on MPR from left sidebar. 

 

 

2- Select year and month then click on                   button. 

 



3- Click on Enter details                             button. 

 

4- For upload export, Click on upload details                                button. 

 

5- Now opening a frame, for download Sample Excel file format click on  

                                                                               button, than choose export  

 

xlsx file and then click on                  button 

 

 

6- After import there is showing all record in tabular format, Click on        button to 

update record or click on       button to delete record. 



 

 

7- Now click on        button for close the frame, fill all detail and click                button. 

 

8- Now status is pending, and then clicks on SERF left sidebar. 

 

 
  

9- Click on          button to download SERF file print out in hard copy, sign and scan 

it into pdf format. 



 

10- Click on          button for Upload scanned file. 

 

11- Select declaration checkbox and then Choose scanned pdf file then click on                   

button. 

 



12- Click on Final submit                            button. 

 

13- Now SERF status is showing completed. 

 

14- Now MPR status is also showing completed. 

 


